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ABSTRACT 

Arguing that providing instruction in the use of 
common indexes and abstract services is one of the most repetitious^ 
most important/ yet most time-consuming activities of the college 
reference librarian^ this guide notes reasons why students fail to 
take full advantage of currently available guides to the use of 
common indexes and abstract services. These reasons include such 
common faults as illegibility^ wordiness^ and the use of jargon. Mays 
in which good printed guides can help reduce repetitious tasks and 
supply a vital supplement to group and individual instruction are 
then described. Offered here is a new series of 17 point-of-use 
guides which were created at the Oscar A. Silverman Undergraduate 
Library^ State University of New York at Buffalo / to overcome the 
aforementioned objections and to teach undergraduate students how to 
access basic information sources. Suggested as models of legibility 
and user-friendliness^ these guides exclude extraneous information^ 
supplyin'j? the minimal amount of information required to make 
effective use of a printed index. Instructions in their use are free 
of specialized vocabulary and guide the user in a step-by-step 
fashion. The introduction offers advice on instructional uses for 
such guides and on the mechanical details of their production. The 17 
guides constitute the major part of the document. (Author/CGD) 



XXXXXXXXXXXXXXXXXXXXXXXXXXX?(XXXXXXXXXXXXXXXXXXXXXXXXXXXXX 

X Reproductions supplied by EDRS are the best that can be made X 
X from the original document. X 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 



ERIC 



Practical and Effective Point-of-Use Library Guides from the 
u.t.Dfw«nifMTOf foucATioM Oscar A. Silveritian Undergraduate Library 

\' EoucATJONAL RESOURCES '..FORMATION State University of New York at Buffalo 

CENTER lERlCl 
□ Thit docomtnt htt b—n r«prodoctd •» 

rtcfivtd ifom tht p#rwn or or9«n.«i.on fay Joseph W. Bames, Assistant Librarian "permission to reproduce this 

orn,ir«Hno.i i-»c:o, ouaiiu UAUtatAaii MATERIAL HAS BEEN GRANTED BY 

D Mir^r chinget h«vO boon m«do to improve 

ropfoduction qu>i>ty Joseph Bames 

% Po<nltof vioworopinionttHtidinthitdocu- ^ ' 
mtnt do not r>ecetMniy roproMnt official 

OERI potJtKJft or policy 



Introduction 

^ TO THE EDUCATIONAL RESOURCES 

*^ INFORMATION Cf-NTER (ERIC)." 

Instruction in the use of common indexes and abstract 
services* is one of the most repetitious and most important 

fM 
CD 
UJ 



activities of the college reference librarian. Although 
librarians attempt to provide much of this instruction in 
classrooms, they inevitably consume a great deal of time at and 
near the reference desk in supplying individual guidance in the 
use of indexes. 

Good printed guides to the use of indexes can help reduce 
repetitious tasks and supply a vital supplement to group and 
individual instruction. The indexes themselves generally supply 
well thought-out directions at the front of each volume^ but how 
many students take full advantage of them? How many, students, 
for that matter, take the time to bother with either the locally- 
produced or commercial guides which librarians have painstakingly 
attached with tape, string, or glue to the index tables? Taking 
a critical view of the old guides, who can blame them? 

\ 

* For present purposes, "indexes" are meant as all uhe printed 

indexing and abstract services, including not only the H.W. 

Wilson products, but also specialized series such as 
^ Psychological Abstracts, Public Affairs Information Service 

^ Bulletin, America; History and Life, ard the Journal of Economic 

Li terature. 

n 
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The point-of-use index guides found in most libraries suffer 
from several common faults. They may be difficult to i.ead or. 
ncsarly illegible for physical reasons, having been reproduced on 
inappropriate colored paper in the first place and having 
suffered wear and tear. They may contain poorly executed 
graphics (such as too many, too few, or improperly located 
arrows). Dense printing or a busy format deters the user who is 
in a hurry. 

Wordinsss infects such guides. Too often, point-of-use 
guides supply more information than is necessary for a quick 
grasp of the function of an index. A notable example of 
unnecessary detail consists of precise information on the 
publication frequency of an index and its multi-volume 
cumulations — information which is often available on the spines 
of the volumes in front of the user. 

This Series of Guides 

Offered here is a series of point-of-use guides created to 
.overcome the objections outlined above. The Oscar A. Silverman 
Undergraduate Library of the State University of New York at 
Buffalo is a separate unit within a library system serving a very 
large state university center with about 18,000 undergraduates. 
Founded in 1974, the Silverman Library is based on the Stanford 
model, and provides the bulk of library instruction to the 
university's undergraduates. One of its major missions is to 
teach beginning students how to access basic information sources. 



In 1987, when the faculty of the Silverman Library decided 
to overhaul its point-of-use guides, the criteria for the new 
series reflected the Library's strong coramittinent toward, and 
experience with, undergraduate education. We composed guides 
with these purposes in mind: ^ 

1) to supply an uncluttered and "user-friendly" 
appearance; 

2) to supply the minimal amount of information required 
to make effective use of a printed index; 

3) to write instructions free of specialized vocabulary 
which would guide the user in a step-by-step fashion 
through the actual function of the index at hand. 

The step-by-step format of the new guides discards headings such 

as "Purpose and Scope" and "Organization" and replaces them with 

phrases such as "What Is It?" and "How Do I Use It?" 



Mechanics and Details 

The new guides were composed with ordinary word processing 
euipment, and produced on a good quality daisy wheel printer. 
Word processing permitted frequent adjustments in layout to 
secure an uncrowded appearance, even though a goal was to produce 
guides occupying no more than a single side of a standard (8 1/2" 
X 11") sheet of paper for the simple periodical indexes, and no 
more than two or three sides for the most complex index and 
abstract services. 

Graphics for this project consisted of xerographic 
reproductions of sections of the indexes, along with arrows to 
point out functional parts of the index and boxes to highlight 



important concepts. A copying machine capable of variable 
enlargement increased the legibility of some excerpts, ^here 
space in the guide permitted. Rubber cement was used to attach 
the excerpts to the guide copy. When rubber cement is used wet, 
minor alignment of paper parts is possible. The arrows and boxes 
were produced with a Pilot Razor Point (tm) felt pen and Prestype 
(tm) transfers. Overnight drying of the rubber cement is 
advisable before drawing arrows; traces of solvent in the paper 
will cause ink to ••feather." 

More Than Point-Of-Ose 

As point-of-use instructions, these guides are reproduced on 
white paper and laminated to the Library's index tables. They 
are also reproduced in quantity on unobtrusive colored paper 
(buff, lighfc yellow, etc.) for use as handouts in bibliographic 
instruction. Librarians have also used white copies as originals 
for acetate transparencies. Interesting variations of the 
guides, for classroom use, have been created by blanking out 
sections of masters with correction fluid. Having students write 
in completions of their handout guides is a simple — but 
effective — instructional technique. 

Conclusion 

Traditional point-of-use guides in academic libraries suffer 
from a number of common faults which limit their effectiveness. 
The Oscar A. Silverman Undergraduate Library, at the State 

University at Buffalo, introduced a series of new guides in 1987- 



1988. The seventeen guides which form the body of this document 
are offered to the profession for possible application, in whole 
or part, at other institutions. Although the Silverman Library 
made no attempt to quantify results from the introduction of new 
point-of-use guides, we are confident that the new series of 
guides met our criteria for legibility, brevity, and functional 
guidance. Perhaps librarians at another location will wish to 
take up the task of measuring results from the introduction of 
improved guides. 
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What Does It Gover? 



America: History and Life is an abstracting and indexing service which 
covers United States and Canadian history and culture/ very broadly 
defined. It screens about 2^000 journals and publishes abstracts 
(summaries) of significant articles. It also indexes reviews of books in 
130 journals (selectively covering books with multiple authorship) and 
inserts general descriptions of smalls regional ^ and special-interest 
periodicals. AHL indexes its own abstracts and journal book reviews, not 
the original works^ 

AHL has covered current historical literature (on prehistory to the 
present) since the beginning of its publication in 1964. Volume "0" covers 
literature which appeared 1954-1963 (but is limited, in historical period 
covered, to 1775-1945). 



How Is It Organized? 



AHL can seem complicated. It is published in four parts: 



Part A: Article Abstracts and Citations 

Part A is the main body of AHL, containing abstracts of 
periodical articles. It is arranged by broad subject areas; each 
issue of Part A, which is published three times a year, also 
contains separate subject and author indexes. 



Part B£ Index Book Reviews 

Part B is published twice a year. The locations of 
reviews of new books are listed alfiiabetically by author's name. 
Each issue also contains separate indexes of book titles and of 
reviewers. 



Part C± American History Bibliography (Books, Articles, 
and Dissertations) 

Part C is an annual volume which lists not only the 
sources in Parts A £ B, but also new doctoral dissertations. It is 
arranged in broad subjects and by author's name within subject 
areas. Only minimal publication and location information is given. 
(For summaries of dissertations* consult Dissertations Abstracts 
International , Lockwood Library, Ref Z 5053 .D57.) 



Part D: Annual Index 

Part D, the annual master index to AHL , contains an 
exhaustive subject index and also author, book title, and book 
reviewer indexes. 



CONTINUED > 



[USING AMERICA; HISTORY S LIFE Page 2] 

How Do I Qse It? 



The description of AHL suggests several ways it can be used in 
historical research. For exainpler Part C; Aroerican History Bibliographyy 
can be used in the preparation of comprehensive lists of sources in a broad 
subject area# Part B; Index to Book Reviews is useful for locating 
critical evaluations of books. 

The most common use for AHL is finding articles which may have 
appeared at different times and in many different journals. The subject 
section of each Annual Index (and of the cumulated five-year indexes) is an 
alphabetical list of subjects with entries that identify relevant 
abstracts. 



-> Look Under the Subjects of Interest to You < — 



Suppose, for example, that you were interested in publications on the 
Anti--Masonic movement. Looking in the subject section of the 1985 Annual 
Index, you will find these entries: 



Descriptor as 
subject 



Descriptors 



Aad*I«fUbM BMfd. CuimU. DomesUc Policy. 
Fedcfil Covemmcnt Inflauon. Wag«-pnce 
controls. 1975*78. 22A:4919 22012U 
Asd«Maiouc awvtacat Economic Conditions. 
New York (Genesee County). Poiiticil 
r conditions. Social Gondittons. 1S2703. 
22A:S990 22CSS44 
— . FrecnuSBii^Morgaa. WUUim. New York 
(Genesee CouSlnyLPo^^ condinons. Social 
Cooditioas. \W9^r>StiA^9i! 220:834$ 
Aati«MaM«ic Party, New YdMOfewspapea. 
Politics. Weed, Thuriow. Xtm/L^aSTO 
2208245 

— . New York. Pennsylvania. Political Parue 

Vctmont. 1S27-40. 2208041 
Politics. Soaal Reform. 1S2M1 22B:i738 
Aaiin, Mary. Jews. Massachusetu (Chelsea). 

Russian Americans. 189(rs*1901. 22A JS06 

2208I57 

AatiqMS. CoUecton and Collecting. New Jersey 

(southern}. 17c-l9c. 22A:488 220:2347 
AaCi«ScflutiflB. See Mho Jews. 



Period 
covereci 



Abstract 
number* 



> A Useful Tip < 



AHL's subject index is "rotated." Several words or phrases 
("descriptors") are assigned to each indexed item. The same abstract 
number will appear under each descriptor in several places in the index as 
its string of descriptors is rotated. Paying attention to other 
descriptors assigned to an abstract may help you broaden or narrow your 
search. 



* Item 22A:3980 is abstract number 3980 in Volume 22 of Part A. 



-> Copy the Bitries for Relevant Articles <- 



After you have listed one or several abstract numbers^ turn to Part A 
and consult the abstracts. Here is an example: 



Abstract 
number 

Author 



22A:398a 182703 
Kutolowf Id. Kathleen Smith. ANTIMASOMRY REEXAMINED: SO- 
CIAL BASES OFTHE GRASS-ROOTS PARTY, /• of Am. Hist. 1984 
71(2)i 269*293, Reexamines the social composition of the anti-Masonic 
movement in Genesee County, New York. A statistical analysis proves 
that antimasomy's appeal to a wide variety of voters reflected more than 
a narrow* economically based foundation: it also reflected the impact of 
Protestant revivalism, the market revolution, constitutional change, and 
maturing mass politics. In Genesee Cbunty, the movement drew iu 
support mainly from ''rapidly maturing, economically flourishing town- 
ships and villages.** The leadership and support for antimasonry in 
Genesee County prefigured in many ways the rise of northern Whiggery. 
4 tables, 44 notes. T, P, Linkfleld 



, Period 
covered 




Author of 
abstract 



The purpose of the abstract is to permit quick assessment of whether 
or not the original work suits your research needs. The next step is 
finding the article on which the abstract is based. 



How Do I Locate Articles? 



To locate journal articles^ consult the Library's UNION LIST CP 
SERIALS — look for the sign and the microfiche machines near the card 
catalog. The UNION LIST supplies holdings and location information for 
journals in all the UB Libraries. 



-> More Tips <- 



Near the front of each issue of Part A there is a list of 
abbreviations and a helpful User's Guide. 

For additional advice on how America; History and Life works^ read the 
User's Guide^ or ask the librarian at the Reference/Information Desk. 



* The article abstracted here was published in the Journal of American 
History , 1984 , Volume 71, Number 2, pages 269 to 293. 
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USING OHE BIOGRAPHY INDEX 



What Does It Cover? 

The Biography Index (BI) provides access to information about the 
lives of persons, living and dead, which has been published in books, 
magazines, and journals. The coverage for magazines and journals, 
some 2,600 titles, is very broad. BI covers biographical information 
without respect to geographical or national boundaries. However, 
since it is limited to English-language sources, an emphasis on North 
American and British persons is to be expected. 

BI appears quarterly and in annual and multi-year cumulated 
volumes. It has been published since 1946. 



How to Dse It 

The main section of BI is arranged alphabetically, by persons' 
names: 



Sample Ehtries, BI 1984-86 



Subject 

Headings 

(Persons) 



Authors 




Ferrari, Enzo. 1898% lulian manufacturer 

Ireland. 1. A visit with Enzo. il por Road Track 36:48-9 
D '84 

Ferrari-Foniana, Edo^rdo. 1878-I936. lulian o^n singer 
Tuggle. Robert, and Mishkin. Herman. The gciden age 
ol opera. Holt. Rinchan & Winston 1983 pi 0^-10 
bibi tl pors 
Ferraro. Geraldine . Ah congresswoman 
Alpem. D. M. *The hurt was even more than what's 
in the book' (interview] por Sewsnvek 106:81 0 7 
'85 

Alpcm. D. M. A wonrian on the ticket, por Sevi*snvek 

106:60-1 0 7 '85 
Alpem. D. M. and others. Fcrraro's first week, il pors 

Sewsnrek 104:2a I Jl 30 "84 
Alter. J. Ferraro: long road, por Newsweek 107:8 F 10 

•86 



Book Title 
Publisher, Date 



Article Title 



^Location* 



A second section of B^, not often used, lists people by 
occupational anc^ other categories. 



How to Locate Publications 



To locate journal articles, first consult the list of journal 
name abbreviations at the front of BI^; then check the Library's UNION 
LIST OF SERIALS — look for the sign and the microfiche machines near 
the card catalog. The UNION LIST supplies holdings and location 
information for journals in all the UB Libraries. To locate books, 
use the card catalog. The UGL's collection is small, and you may need 
to use Lockwood Library to find specialized works. 



* The article, "A Wom^n on the Ticket," by D. M. Alpern, is found in 
Newsweek, Volume 106, October 7, 1985, on paaes 60-61. 
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USING THE BOOK REVIEW INDEX 



What Does It Cover? 



Bie Book Review Index (BRI) supplies the locations for reviews of 
books in all fields, including fiction and non-fiction, since BRI is 
partly aimed at librarians, it encompasses literature for youtPTand 
children, reference books, and reviews of periodicals. 

BRI ' is published six times a year, with annual camulations. BRI 
covers reviews in over 400 publications, and has been published since 
1965. 



How to Ose It 

Magazines and journals carrying reviews are assigned abbreviation 
codes and listed in a "Publications Indexed" section at the front of 
each issue of BRI. Review locations are found beneath authors' names. 
If you know the title, but not the author, use the "Title Index" at 
the back of each issue. 



Sample Entries, BRI 1984 



Author 



MAJER, Richard A - Human Sciuauty In Persptctivc 

CP-v29-Ag *84.p673 
MAILER, Horman - Toogti Guys Oon*t Oancc 

Bl-¥fiO-J *84-pl498 

UTm-A4l9 '84-pl 

U-V109-J '84.pl347 

MK-«97-Ag27'84-pS2 

flS-vl0l*O19*84-p34 

NW-vl04-Ag6*84-p67 

HYT*vl33-J25*84.pl9 

NYTBR-V89-JI29 *84.pl 

PW-v225-^29*84-p96 

rtfTifvl24-A96*84-p66 

USAT-V2-A9 24*84-p30 

WSJ-v204-A9 9*84-p26 
c MAW, Carol -Planet Of Evit 

TES-Jt8'84-p46 



•Title 



Locations 
of reviews* 



Turn to the "Publications Indexed" list at the beginning of BRI 
for the name of the publication where the review is located. 



• A- J NYR8 New Yofk Review of Books 

Abbreviated Title NYT New York Times lOaily) 

and Full Title ^ KjJ** N^^vJorkr,mesBookRev«w 

Nat F National Forum 

Nat R National Review 



How to Locate Reviewing Journals 

To locate the reviews, first consult the list of abbreviations at 
the front of BRI; then check the Library's UNION LIST OB' SERIALS— -look 
for the sign and the microfiche machines near the card catalog. The 
ONION LIST supplies holdings and location information for journals in 
all the UB Libraries. A large number of reviews located through the 
BRI can be obtained in the Undergraduate Library. 




* For example, a review of Tough Guys Don't Dance is found in the New 
York Times Book Review, July 29, 1984, on page 1. 

J[2 spring 1988. 



What Does It Cover? 



The Business Periodicals Index (BPI) Is a subject Index to articles 
published in about 270 magazines and journals. The list of indexed 
periodicals is printed at the beginning of each BPI issue. BPI emphasizes 
finance, business technology, and economics. 



Sample Index 
ttitcies 



Subject 
entries 



Lf fiffimi , DmvM 
Hyp^(Htzed by technology [unusuil ctmoH expenmeott 
on Late night] Broadcasting 110:100 Je 9 *86 



Sir aba 

Saks Ictten 
Lcocrs oC credit 
Um\s Ukdy on standby letters: restrictions come u 
agencws tighten guidelines. C Fatistian. Pensions 
inmtm Age 14:45«> Je 23 *86 
Leitiag oC cMNracts See Conttacts, Letting of 



Interferon finally goes to market [treatment for hairy-cell 
leukemia] C. E Schares and J. 0*C Hamilton. Bus 
Week p39 Je 16 *S6 
Lenkewa tfenti See Antineoplastic agentt 
Ler ZtlUn Aasodaies Inc. 
^*paoed firm pursues quality. J. L Tucfamai.il Eng 
News-Rec 21606-8 My 1 *86 
Letets ^ 
Geotextiles beef up levee [geotextile membruies] Eng 
Nem-Ree 216:12 My 29^ 
Lcvtr Brothers GoMgnny 
Customer service: how Lever Brothen turned things 
around [automated order prooessmg system] J. W. 
FureU. Traffic Manage 23:54^ My *86 



See Also 
Reference 



Location* 



See 

Reference 



To locate an article that interests you, first look at the list oc 
periodical abbreviations found at the beginning of the BPI. 

Brook Psp Econ MX — Brookings Pipen on Economic 

Aaivity 
Buildings Buildiap 
Barcaacrat — Bureaucrat 
Baa .\m — Business .America 
Bus Ccoa Busmcss Economics 
Bos Hist Busancss History 
Baa Hist Rev — Busmcss History Review 
Baa Herix — Busmess Horizons 
Bas lasar <^ Busmeu Insurance 
Bas Jpn — Busmess Japan 
Bos .Mark — Busmcss Marketmg 
Bus Q — Business Quanerly 
Bas Sec — Busmess and Society 
Bus Soc Rev — Busmess and Sooety Review 
Bos Week — Busmess Week 
Busmess ^ Busmess (.Atlanta. Ga.) 

See if the periodical is in the Undergraduate Library collection. A list 
is posted near the Business Periodicals Index. Consult the Library^s UNION 
LIST OF SERIALS on microfiche for other UB locations of periodicals. (The 
microfiche machines are near the card catalog.) For additional help, read 
the introductory paragraphs in the Business Periodicals Index, or ask the 
librarian at the Reference/Information Desk. 



Bus Week means 

Business 

Week 



* The article indexed here is found in Business Week, June 16, 1986, 
page 39. 
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OSIMB THE EDUCATION IIDEX 



What Does It Oover? 



The Education Index is a subject and author index to articles on 
education published in over 300 magazines and journals. Hhe list of indexed 
periodicals, which changes over ti'ne, is printed at the beginning of each 
issue. Education Index also contains some entries for boolcs and yearbooks. 
Education Index has been published since 1329, but the Undergraduate 
Library's holdings begin in 1947. 



Subjects covered in the Education Index include: 



Administration 

Pre-school 

Methods 

English 

Mathematics 

Educational 
research 

Multi-cultural 
education 



Teacher education 

Elementary, Junior 
and Senior High 
School education 

Social Studios 

Science 

Special 
education 

Religious 
education 



Vocational education 

Counseling 

Fine Arts education 

Audio-visual work 

Psychology (Mental health) 

Health' and Physical 
education 

Library and 

Information Science 



How Do I Ote It? 



Author entries are sometimes useful, wh^^n you are seeking a known 
item. More often, you will be interested in finding articles and other 
material by searching under relevant subjects. Education Index uses a 
system of subjects and subheadings with numerous "See" references (for 
equivalent terms) and "See also" references (for related terms), similar to 
the one used in Readers' Guide. 



[DSnC IHE EDUCATION DDEI Page 2] 



Saople mdex 
Bitries 



Author 
&\try 



Subject 
entry 



mt. Aft See An— OiUenes and museums 
mm, CUMm% 

Childfen*s Museum of tadtsnapoUs 




See aiso 

Art<-<jilknes and museums Work with children 
Museum educatum 

la seaich of exoeUenoe: ai»piyiiit the principles of mm 
to educaiiott. Comemp Educ 2S:42-4 Fail '86 
Mm 

See abo 
Arts 

CompositiOQ (Music) 
Computers— Musical use 
Concerts 
Harmony 

Improvisauon (Music) 

Jazz music 

Orchestras 

Stmwc 

Sound 

News in music See issues of The School Musician 
Analysia and iaitrpfttnilon 

Emperata overture: a second opuion. A. O. GabneL 

il instntmematst 4\:4$¥ Ja '87 
From peroeptton to response. M. RozmijzL il Am Music 

Teach 36:420 N/D '86 
NifrCulmeU: Espada me persigue (with soon of Seguidilta 
murciana from Tonadas. volume 11] A. B. WoehL 
a per Oswir 26:2(K7 Ja '87 

Appctdaita 
Teaehtnn 

Measurement* predictton, and traming of hamionic audia* 
Qon and pcttormance slolls. J. T. Humphreys, hibl 
J Ra .V/ioic Educ 34:192-9 FaU '86 



See 

Reference 

Soe Also 
References 

Location* 



How Do I Find \fbe Sources? 



To locate an article that interests you, first consult the list of 
periodical abbreviations found at the beginning of the Education Index. 



H 

Hart Edac Rtv — Harvard Educauonal Review u-Jc.*- T7/)i,r^ r\ m^fi*^^ 

Healdi Edac ^ Health Educauon HlSt EdUC Q IlieanS 

High Sch J — > The High School Journal Hicsf-nrv nf 

Hiithtr Edac Hifher Educauon nxauwi,y uj^ 

Hispaaa — Hispama (American Association of Teachers Education Quart erly 

of Spanish and PortUfuese) 

Hist Edac Q — > History of Education Quarterly 

Hilt Teach — > The History Teacher (Lons Beach« Calif.) 

Ham Dev Human Development 



To locate journal articles, consult the Library's UNION LIST OF 
SERIALS — look for the sign and the microfiche machines near the card 
catalog. The UNION LIST supplies holdings and location information for 
journals in all the UB Libraries. 

For additional help, read the introductory paragraphs in the Education 
index r or ask the librarian at the Reference/Information Desk. 

^^aaiMaa ^ ^ article indexed here is found in Cont«nporary Education , Volume 58, 



OSING THE ESSAI AMD G&IERAL LrSBOOOBE INDEX 



What Does It Cover? 



The Essay and General Literature Index ( Essay Index) is a detailed 
index by subject, author, and a few titles, to articles and essays 
published in collections and "miscellaneous works." A list of the 
publications covered appears with each issue. Essay index has been 
published since 1934, when a large restropective volume covering 1900-1933 
was issued. 



How Do I Ose It? 



Note the different ways of finding works an author, works about an 
author, and criticism of an author^s works: 



1. Author's works 

Gieisvd, Sir Johiu 1904- 
Tradition* style* and the Shakespearean 
actor today. (In William Shakespeare: his 
world* his work, his influence; ed. by J. E 
Andrews v3 p823-30) 

1 Works about the author are listed under the heading About 
DickinsoOt Emily, 1830-1886 
About 

Bloom C The grammar of generation 
and the mark of self-making; a short anal* 
ysis of the grammatical mark in the poetry 
of John Donne, Shakespeare and Emily 
Dickinson* (In Bloom, u The 'occult' ex- 
perience and the new criticism pl-il) 

3. Criticism of an author's mdividual works is given under the 
heading Abool indiridoid worki 
Ellison, Ralph 

About individual works 

Invisible man 
Campbell J. Retreat into self: Ralph Elli* 
son's Invisible man and James Baldwin's 
Go tell it on the mountain. (In Campbell, 
J. Mythic black Actions p87*l 10) 



(Reproduced from Essay Index. N.Y., Wilson, June 1987.) 



For additional help, read the introductory paragraphs in Essay Index , 
or ask the librarian at the Reference/Information Desic 



What Does It Cover? 



The General science Index ( GSI ) is a subject index to articles in 
English published in about 90 scientific magazines and journals. The list 
of indexed periodicals is printed at the beginning of each issue. GSI 
emphasizes non-dpecialist material in a wide variety of subject areas, 
including astronomy, biology, botcuiy, chemistry, earth sciences, medicine, 
physics, and ^.oology. 



Simple Ir4dex Entries 



Subject 
entries 



A MDse of direction for drowsen? T, Wiliiamson. il 
N€w Sa 113:40-3 Mr 19 'S7 

Pluettry See Planetary magnetic fields 
TtfTMrial 
See fdso 



Core eolunms. Sd Am 256:674 Ap *87 
Gcwmagnrtic main field and seotlar variation. J. fllanham~ 

biU Myv Todav 40:538^39 Ja 'S7 
lateintted use of moon and mainetic comp as ses by the 

tacaft'«Dd<dart motX Amtis exdamationis. R. K. Baker. 

bibi U Amm Behm 35:94.101 F 'S7 
Mataetic pointers to stonny weather. J, Gribbin. il New 

Sd 112:70-2 D 25 '86//a I '87 
Moiphology of the feomagnetic field and implications 

for the feodynama D. Gubbins and J. BknJuun. bibI 

il naps Natuie 325:509*11 F 5 '87 



See Reference 
See Also 
Reference 

Location* 



TO locate an article that interests you, first consult the list of 
periodical abbreviations found at the beginning of each issue or volume. 



Q Rev BM The Quarterly Review of Biology 

R Sci Am 

»N -RN 

s Scientific 

American 

Sd 86 — Science 86 

Sd Am ^ Saentific Amencan 
Sd Dig Soeo'x Digest 



See if the periodical is in the Undergraduate Library collection. A list 
is posted near the GSI. Consult the Library's UNION LIST OF SERIALS on 
microfiche for other OB locations of periodicals. (The microfiche machines 
are near the card catalog.) For additional help, read the introductory 
paragraphs in GSI, or ask the librarian at the Reference/Information Desk. 



* The article indexed here is found in Scientific American, Volume 256, 
pages 67 to 68, published K^ril 1987. 

^ OOt Sttiwoc If if 



USING HISTDRICMi ABSTRACTS (HA) 



What Subjec±s Does It Cover? 



Historical Abstract s is an abstracting and indexing service which 
covers almost all branches of world history since 1450. Subjects include 
political, diplomatic, military, economic, social, cultural, religiouSf 
and intellectual history, along with the history of science, technology, 
and medicine. Other fields, such as (but not limited to) anthropology, 
political science, psychology, literature, and philosophy, are covered 
when these disciplines are prerented in an historical context. The 
study of history itself (historiography, archival matters, etc.) is 
another subject covered by HA. 

The United States and Canada are excluded, beginning with the 
issues published in 1964, when the companion series, America; History 
and Life, began publication. 



How Is It Organized? 

HA is a quarterly, published in two parts: 

o Part A^^ Modern History Abstracts , covers 1450-1914 

o Part B, Twentieth Century Abg tracts, covers 1914-present 

(Before 1971, HA was not divided into Parts A and 3.) 

Within each part. Sections are devoted to separate geographic areas 
and nations, and these may be further subdivided by chronological 
period. Consult the Table of Contents for details. 



Hhcit Publications Does It Cover? 



HA contains abstracts and shorter annotations of selected articles 
from nearly 2,000 journals from more than 80 countries in almost 40 
languages. However, except for titles (which also appear in 
translation), HA is published in English. 

HA also contains publication information on books and 
dissertations f without commentary. 



ERIC 1 7 CONTINUED > 



How Da I use !t? 



Each issue of contains a Subject Index, and there are Annual and 
Five Year Indexes as well. 



> Look Under the Subjects of Interest to You < 



Suppose, for example, that you were interested in publications on 
infantry tactics in World War I. Looking in the Five Year Index 1975- 
1979, Part B, you will find these entries: 



Descriptor as 
subject 



Period 
covered 



laMuaiity, levci of. B c wKwiic dcv d opmcnt USSR* 

1940-m 24R 7W 
latuttt. Bias. Ethnic Groom. Rcgionaiisoi. Sptin 

(AndaJumV ct 1914-70*1. 25Mn9 
loOaaddc; Great Sritaio. Uw. . ca 1200*1976. 

loiaaify. Annict (reginaio of Uie line). Great 
Bntaia. Military Reform. 1754-1971. 24B^57 
DoMta River offbwve Italy. Ravma 
divisioo. USSR. World War IL 1941 238^31 
France; Military Strategy. Tactica. World 
Wtf I. en 1900-14. 248:134^ 
Italy. World Wtf L 191MI. ^B:lW 
Mibtary History. TactiGi» small umt. 1914-74. 
228.-93 

lafiutry Corps. 121st Bdorassta (Mogilev). 
Opcratioa BagratMs. Saumov, (memoir). 
USSR. World Wtf IL 1944. 24BJ76I 
Ittfimiry divisioo. 1st Amy. Fdaod. World Wtf 
M94MS. 24BMf3 



lalaotry Divisioa. 322d. Dnieper River. 

Uifachenirft PStr (memotr). USSR. World Wtf 

VL t94M4. VB:3320 
laftotry, light France: Military History. 1U7-. 

228.-4396 

Intotry, m oto nxe d. Anny. Germany, East 

19604S. 238^776 
Inftotry Regiment 60th. Army. France: 17c-20e. 

238.^13 

la&ats. Agncttltural Labor. Hungary (Borsod). 
Mortality. Social Claaacs. 1931*3S. 2382166 



Abstract 
number* 



-> A Useful Tip < 



HA's subject index is "rotated." Several words or phrases 
("descriptors") are assigned to each indexed item. The same abstract 
number will appear under each descriptor in several places in the index 
as its string of descriptors is rotated. In the example above^ item 
24B:134 can also be found under "France/* "Military Strategy/' 
"TacticSf" and "World War I." Paying attention to other descriptors 
assigned to an abstract may help you broaden or narrow your search. 



* Item 24B;134 is abstract number 134 in Volume 24 of Part B. 

CONTINUED 
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[USING HISTORICAL ABSTRACTS Page 3] 



•> Copy the Entries for Relevant Articles <- 



After you have listed one or several abstract numbers, turn to 
Part B and consult the abstracts. Here is an example: 



Abstract 
number 

Author 



24B:134^ouse. Jonithan M. THE DEaSIVE ATTACK: A NEW 
LOQJWff FRENCH INFANTRY TACTICS ON THE EVE OF 
^RLDWARI. MiHtMiyAfrMin 197640(4): 164-169, Analyzes pre- 
World War I French mtlitary writings and shows^ltai-Cic^ich theories of 
strategy and tactics wcremuch more rational than many histShMsa^mit. 
The planning was surprisingly logical in the context of the Europ 
image of a short war of offensive maneuver. In this brief and savage 
struggle, any hesiution or defensive pmture could be fatal. As for the 
French failure in 1914. the composition and capabilities of French units 
were at least as responsible as the maligned theories of offensive db/y. 
Primary and secondary sources; 28 notes. A. M. Osur 



Title 
Location* 



Author of 
abstract 



The purpose of the abstract is to permit quick assessment of whether 
or not the original work suits your research needs* The next step is 
finding the article on which the abstract is based. 



How Do I Locate Articles and Books? 



Only some of the books and journals covered in HA will be in the 
Undergraduate Library. To locate journal articles, consult the 
Library's UNION LIST OF SERIALS — look for the sign and the microfiche 
machines near the card catalog. The UNION LIST supplies holdings and 
location information for journals in all the University at Buffalo 
Libraries. Lockwood Library has a UNION CATALOG of all the books in the 
UB Libraries. 



> More Tips < 



Near the front of each issue of Part A and Part B there is a list 
of abbreviations and a helpful User's Guide. 

For additional advice on how Historical Abstracts works, read the 
User's Guide, or ask the librarian at the Reference/Information Desk. 




* Hie article abstracted here was published in Military Affairs in 1976, 
volume 40, number 4, pages 164-.169^ -[g spring ^938 



USING THE INDEX TO PERIODICAL ARTICLES BY AND ABOOT BLACKS 



What Does It Cover? 

The Index to Periodical Articles By and About Blacks (I PAD) is an 
index to articles published in over 35 magazines and journals 
specializing in Afro-American topics. The full list of periodicals 
covered (v;hich changes over time) is printed at the beginning of each 
volume. It is important to keep in mind that, despite its title, IPAB 
covers only articles published in black periodicals. 

IPAB has been published annually since 1973. Its predecessors 
were titled Index to Selected Periodicals (Received in the Hallie Q. 
Brown Library) , 1950-59, and Index to Periodical Articles By and About 
Negroes , 1960-70. IPAB has a publication lag of about three years; 
the recent volume issued in 1986 indexes articles which appeared in 
1983. 



Sausple Ikidex 
Ekitries 



Subject entries 



Location* 




Murphy, Larry 

I Wouldo*t Take Nothin For My Journey: Two 
Centunes Of An Afit) American Mimster*s Family. 
Book review. National Medical Association 
Journal. 75: 1232-1234 (Dec 83) 

Murray, Barbara (about) 

Essence Women: Barbara Murray. Illustrated. Ken 
Smikle. Esunce. 14: 56 (Jun 83) 

Muscnms 

A Browscr*$ Guide To Black-American Museums, 
llluscnted. Andrea Kirsten Mullen. Black 
Enterpnse. 13: ^da-f (Jun 83) 

See Also Historical Museums— Maryland 

Musk 

See Also Concerts 
Jaxz Music 
operas 

Musk And Montis 

Music. lUusuated. .Stephanie Renfrew Hamihon. 
Essence. 13: IS (Feb 83) 

Musk Conductors 

Sec Conductors (Music) 



See Also 
References 



See Reference 



To locate an article that interests you^ first see if the 
periodical is in the Undergraduate Library collection, • (A list may be 
posted near the IPAB,) Consult the Library's UNION LIST OF SERIALS on 
microfiche for other UB locations of periodicals, (The microfiche 
machines are near the card catalog,) For additional help^ read the 
introductory paragraphs in IPAB^ or ask the librarian at the 
Information/Reference Desk, 



* The illustrated article "A Browser's Guide to Black-American 
Museums", by Andrea Kirsten Mullen, was published in Black Enterprise , 
volume 13, June 1983, on pages 266 and following, 
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What Is It? 

The International Index to Periodicals ^ 1907- 1964^ continued as the 
Social Sciences & Humanities Index ^ 1964-1974^ is a subject and author 
index to articles published in specialist magazines and journals not 
already indexed in the R eader's Guide, The list of indexed periodicals^ 
which changed over time^ is printed at the beginning of each volume of 
the index. An initial cumulated volume covering 1907-1915 indexed 74 
journals. By 1974 the number had grown to about 200 ^ despite the 
transfer of many titles to other^ more specialized^ indexes. In 1974 
the Social Sciences & Humanities Index was divided into separate Social 
Sciences and Humanities indexes. The predecessor of the International 
Index to Periodicals was Poole's Index to Periodical Literature. 



What Does it Cover? 

Topics covered are diverse^ and the basic subject areas of the 
final volumes include anthropology archaeology^ area studies, classical 
studieSf economics, geography, history, language and literature, 
philosophy, political science, religion, and sociology. Earlier volumes 
of the International Index, produced when fewer specialized indexes had 
begun publication, were evai broader in scope. 



How Do I Ote Xt? 

Author entries are sometimes useful, when you are seeking a known 
item. More often, you will be interested in finding articles and other 
material by searching under relevant subjects. The International Index 
uses a system of subjects and subheadings with numerous "See" references 
(for equivalent terras) and "See also" references (for related terms). 



Saoople Index 
Ehtries (1973-74) 



Author 



Subject 
headings 




MENOYt Justin 
Uumea-Uisaau: the atrurgle toes oiu Africa 
B lt:2l Mr '73 



Alder. Philos Sd 40:213* 



MENNONITES 

Aroiah 

MENSURATION _ 
On Uieonea. M« D. 

26 Je *73 

ReAiist fouAdations of meeaurement. H. C. 

Sci 40:10*27 Mr '73 
Se9 *tiao 
Sodometry 

>vemnu and meaaurea 
MENTAL conflict. See Conflict (psycEiS 
MENTAL defleianey 
899 <Uao 

Montaily ixaodlcapped 

MonsoUam 




See also 
Reference 



See 

Reference 



Location 



How Do I Find the Sources? 

To locate an article that interests you, first consult the list of 
periodical abbreviations found at the beginning of the indeXf then look 
up the periodical in the Library's UNION LIST OF SERIALS~find the sign 
and the microfiche machines near the card catalog. The UNION LIST 
supplies holdings and location inforraation for journals in all the UB 
Libraries. For additional help, read the Prefatory Note at the ^ 
beginning of each Index volume. Also, feel free to ask the librarian at 
the Reference/Information Desk for advice. j 
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USING THE JOORISU:. OF ECONOMIC LITERATURE 



Nhat Does It Cover? 



Originally called the Journal of Economic Abstracts (1963-68) ^ the 
Journal of Economic Literature (JEL)^ s a quarterly which offers a guide 
to books and articles on economics in English. The titles of non- 
English articles "having no English explanation" are not included in 
JEL's abstract or. subject index sections^ but are listed among its 
contents of current periodicals. A very few foreign-language books are 
annotated. 



Hoif Is It Arranged? 



Each issue of the JEL is divided into major sections. The first 
twOf Articles and Book ReviewSf contain new articles and review essays 
on new bookSf much like any other scholarly journal. 

The next two sections. New Books: An Annotated Listing, and Current 
Periodicals, form the bulk of the JEL. Together, they supply 
comprehensive access to the economic literature. They are subdivided in 
this fashion: 



New Books: An Annotated Listing 
o Classification System for Books 

- JEL supplies a table showing its subject classification system. 
For example, books on "Agriculture; Natural Resources" are listed in a 
section numbered 700, with subdivisions on "710 Agriqulture, 720 
Natural resources," and "730 Economic geography." 

0 Annotated Listing of New Books 

- The Annotated Listing is arranged according to the 
classification system. Each new books is listed with publication 
information and an annotation, which is not a review, but a 
nonevaluative abstract. 



Current Periodicals 
o Contents of Current Periodicals 

- Listings of the articles carried in the world periodical 
literature, arranged alphabetically by author for each periodical. 
Articles abstracted in JEL are marked with a bullet. 

o Classification System for Articles and Abstracts 

- Here, the subject classification system outlined under 
Classification System for Books is more fully developed. 



USING THE JEL OONTINDED 



o Subject Index of Articles in Currant Periodicals 

- Not an index arranged alphabetically by subject entry (the most 
common type of index), but a classified index. Relevant articles must 
be found within the subject areas defined by the classification 
system. 

o Selected Abstracts 

- Not all articles are abstracted, hence these are "selected." 
An abstract is a brief summary; in JUa there is a strict limit of 100 
words. Hie abstracts are written by the authors of the articles, with 
minimal editing. 

o Doctoral Dissertations in Economics 

o Index of Authors of Articlas in the Subject index 



The December issue (No. 4) for each year contains a General Index 
and an index to the Annotated Listing of New Books for the entire 
volume. 



How Do I OSe It? 



The author entries in the JEL indexes are sometimes useful, when 
you are seeking a known item. More commonly, you will be interested in 
finding articles and other material by searching under relevant 
subjects. 

First, determine where your topic fits within JEL 's numerical 
classification system. Next, scan the relevant sections of the 
Annotated Listing (for books) and of the Subject Index and Selected 
Abstracts (for articles). 



How Do I Find the Sources? 



To locate journal articles, consult the Library's UNION LIST OF 
SERIALS — look for the sign and the microfiche machines near the card 
catalog. Hie UNION LIST, supplies holdings and location information for 
journals in all the UB Libraries. 

For additional help, read the explanatory notes at the beginning of 
the sections of the JEL , or ask the librarian at the 
Reference/Information Desk. 
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DSISiS THE NfcM YiSSR TIMES INDEX 



fttiat Subjects Does It Cover? 



The New York Times Index (NYTI) covers persons and events which 
appear in each day's Late City Edition of the newspaper, anfl in the 
Sunday Edition as well. The New York Times is fimerica's principal 
"newspaper of record." It devotes at least as much news space to 
national and international developments as it does to state and local 
topics. In addition to supplying political and social news, the New 
York Times is strong on biographical, cultural, and business and 
economic coverage. 

How Do I Use It? 

Headings and subheadings are arranged alphabetically by subject. 
Entries for news items are arranged chronologically under the 
headings. Hiere is a helpful synopsis (short summary) for each entry, 
and, since 1974, a length code: (S) for short items of less than a 
half-column, (M) for medium stories up to two columns, and (L) for 
long articles more than two columns. 



Understanding the Cross-Reference System 

The' use of cross-references in the NYTI is peculiar. The 
majority of entries include a "See also." 



Sample NTTI 

Entries, from January-March, 



1987 



Use 

Reference 



Subjects 




pMitafM. Um Defense. Oeptrtment of 

Homeless Penons. Js 1 1 
Msiumcs, Mr 21 
Posters. Js 1 1 

Peeple iKfrm AldinM. S— m. 
Airlines and Airplanes. Ja 5.7.8.16, F 1. Mr 12. IS 

Donald C Burr, founder tnd president of People Express 
Inc. will become esecuuve vice president of Texu Air Corp 
on Feb 1. 1917; Burr will also be chairman of Contmental's 
execuuve committee (S). Ja 22.1V.5:1 
pM#l«t« fHNt Sm mktm 
Golf. F 2 

pM#l«'a twik 99 RKW* Itlcnd. S— mktm 

Banks and Baiuung. Ja 1 1 



See also 
Referaices 



Locations 



The NYTI uses the phrase, "See also/' not only to guide the 
reader to related headings, but also to identify specific entries. 
The entry "Banks and Banking, Ja 11" is found listed in complete form 
under the subject heading "Banks and Banking": 



People's Bank of Rhode Island sent out 66.770 checks 
worth S2S million to bank's deposuors following bank's 
ukeover by Hartford .Sationai Corp of Connecticut for SSS 
mtilion: People's Bank atreed that S2S million of price 
belonged to deposuors (S). Ja 1 1.1.26:2 
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USING THE NYTI OOMPINDED 



Finding the Story 



People s Bank of Rhode Island sent out 66,770 checks 
worth $25 million to bank's depositors following bank's 
ukcovcr by Hartford National Corp of Connecticut for $55 
milhon; Peoples Bank agreed that $25 million of price 
belonged to depositors (S), Ja 11,1,26:2 



In the example f the short news item is found in the New York 
Times on January 11 (1987), in Section I, on page 26, and in SoOunuTi: 
It IS important to write down all of this information to find stories 
successfully. 



Using the NYTI for Historical Research 



The NYTI is an outstanding historical source. Volumes since 1934 
are in the Undergraduate Library, and volumes since 1851 (the 
beginning date) are available in the Government Documents and 
Microforms Department of Lockwood Library. 



Newspaper Availability 



Unfortunately, because of exorbitant prices, the Undergraduate 
Library does not have microfilm for the back issues of the New York 
Times. The microfilm is available in the Government Documents""and 
Microforms Department of Lockwood Library. The UGL does have 
microfilm for the Buffalo News since 1983, and some weekly journals 
which cover earlier years. Keep in mind that the NYTI is sometimes 
useful as an index to dates when persons and events were newsworthy, 
making it possible to find coverage in other periodicals. 



iSUK 1MB P.K.I.S. BULLED 



What Subjects Does It Cover? 

The Public Affairs Information Service (PAIS) BullPt^in is an index 
which covers contemporary public issues, it indexes publications on 
economics and business, social conditions, political science, public 
atoimsteation, and international relations. PAIS emphasizes factiSl and 
statistical information. PAIS began publicaTTHh in 1915, and so it is 
useful for both older and current information. 

What Does It Tirier? 

. |AI£ is unusual for the variety of materials it indexes. These 
include articles from about 1400 magazines and journals (which are indexed 
selectively), books (policy, reference, and statistical works are 
emphasized), and government publications. PAIS covers both US and 
foreign material in English. [There is a sepaFit^ PAIS Foreign Lanquaqe 
index^ not in the Undergraduate Library, which index^li terial in European 
lar^uages.] ^ 

How Do I Use It? 



-> First, Look Under the Subjects of Interest to You < 



]^ IS a subject index, organized with a system of consistent subject 
headings and sub-headings. Elaborate "See" references (for equivalent 
terms) and "See also" references (for related terms) help y^u naviqate 
through Its broad coverage of public policy issues. Checking several 
possible subject headings will improve your results. 



Sanople Bulletin 
Entries 



Subject 



STORAGE AND RXTRIEVAL OF INPOKMAnON. See 
laformatioa prooessmg syttems. 

STORAGE DEVICES, OPTICAL See Opttcai ston<e 
devices. 

STORES 

SecMho 
Department stores. 
Discount houses (retiU trsde) 
Shopping ceotcfs. 
Specuity stores. 

STORES SYSTEMS 
See«/so 
lovcmory. 

SnUTEGIC DEFENSE INITU1TVE 

Bfooks, (Jsrles D. S.D.I.: a new dimension for IsrseL / 
SocuJ Poi Mad Seoa Studim 11041'$ Winter *86 

Security sad economic bendits of Israeli iavolvement 
tt the resesreh sad technology prograoL 

Brown, Harold. Too much* too soon: national decision on 
^1 stould wait tiU 1990s. Aim» Cootni Tcdty p 2-3* 



See 

Reference 



See Also 
References 



Locations 



26 



OONTINDKD ^> 



-> Nextr Copy Down Entries That Interest You < — 



Since PAIS indexes several kinds of publications^ different formats 
for locating material (kinds of citations) are used. 

Por example^ the entry for an article from a periodical may look like 
this: 



Author 



Oroit, Dootid 0. Ht|otUted cmiy amendment: the ^ 
Mlttdoii to the SOIf ABM Treaty conflict Harvatd 
iaunut UwJ2iai*6$ Winm t7 



Title 
Location 



A book entry looks like this: 



fist PAIS llStinQ)---^^I>Midcr. 2^H.71icSDIchaU€n|etoEurope;witha ^ 

^ . . ^ ^ foftword by Stanley HofTmaan. '87 Jtvi+ ItSp bibl 

Author--'^ index (LC8Mt7tI) (ISBN M8730-I97-5) $19.95 ^ 
^BMUiO$cr ^^^^^^^^^^ . 



. Title 
Description 
Publisher 



And the entry for a goverrment r^x>rt looks like this, 



(Main entry) 
Corporate 
author 



t United Sutca. Houie. Com. on Armed Services. Defense 
0^ Policy PancL The MX misitle and the Strategic 
Defense tnitiative; their implications on arms control 
nefotiauons: hcannp. February 27«Mareh 20. 1985. 
tS iii-f-28Sp (99th Coni^ 1st sess.) (H.A.S.C no. 
99-14) (SD cat no. Y 4.Ar S/2 a:9S^86/14) pa 
^WMsAiagton, DC20SIS 



Title 

.Description 
Sudoc number 



lion Do I locate Publications? 

To locate journal articles r consult the Library's UNION LIST OF 
SERIALS — look for the sign and the microfiche machines near the card 
vjatalog. The UNION LIST supplies holdings and location information for 
journals in all the UB Libraries. To locate books f use the card catalog. 
The UGL's collection is small r and you may need to use Lcxrkwood Library to 
find specialized works. Most government publications are in tiie Documents 
4nd Microforms D^rtment of Lockwood. 



PAIS Special Gcxles 

PAIS uses special identifying codes with certain entries. Three of 
the most common are: 



# Books not listed in previous Bulletins 

* Main entry for free material 

t Main :ntry for priced material 



Other symbolSf and AIS special abbreviationSf are listed near the 
l)eginning of each Bulletin. There is also a Ifey to Periodical References ^ 
which not only explains abbreviations of the names of periodicals^ but also 
supplies publication information. 



Additional Help 

For additional advice on the Public Affairs Information Service 
Bulletin^ read the introductory paragraphs contained in each issuer or ask 



,^tea|i^^,|^^^ Desk. 
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DSXNB PSXQiOLOGICAL ABSTRACTS 



Itiat Does It Gover? 



Psvcholoqical Abs tracts locates and summarises information on 
psyc hology and ma riyTilitid disciplines. ^ Each ^^n^hly issue of 
Ps^loqical Abstracts contains abstracts (summaries) of .^fveral thousand 
articles. boo kiTindreports. The abstracts are grouped in subject areas 
S Ssi^eTSrial nuitSrs; each year the publisher begi^ a new series. 
Sch monthly issue contains its ovm index, but users most often consult t..e 
la^e, cumulated, annual indexes. Psvcholoqical Abstracts has been 
published since 1927. 



How Do I OSe It? 



-> First, Look Under the Subjects of Interest to You < 



El 



The Psychological Abstracts Subject Index is a list of subjects with 
abstract entries lo r' the period covered by the index. Suppose you were 
interested in recent publications on parapsychology and extrasensory 
i^rceptiom booking in the Sitoject Index for 1985, under "Parapsychology" 

wiil find not^nly a Tl^f^evant abstracts, but also the 
instruction, "See Also Clairvoyance, Extrasensory Perception, 
Parapsychological Phenomena, Precognition, Psychokinesis, Telepathy. 
Checking related topics often improves your results, since not all entries 
uTted as works on "Clairvoyance" (for example) appear under 
"Parapsychology," or vice versa. 

Sometimes your search for a subject heading yields a simple "see" 
reference. Example: "Telekinesis (See Psychokinesis)." The PsYchological 
Abstracts subject Index treats these as equivalent terms, and abstracts on 
the subject are listed under "Psychokinesis." 



-> Next, Copy the Entries for Relevant Articles < — 



Suppose you determine that articles on the existence of "Clairvoyance" 
interest you. Here is a section of the 1985 Subject Ind«c: 



Subject 




iai wTet pofonunoe on ctaiivoyMioe tMk. ooUcie «wdBin, 
TbookM* 24091 

fiibT^^fe^Jt deviaat ei|iloitatkiB, aoo-Oyimr fomne^dkn. 
1507 

iihliiiiiinihiitfl n fhnn Fniiiii r rrr"^'^ laiaonf A 

ditnroyaDtnilitMi.n 

!■ miMiiiif tHt idr*—***^ ^ masenk crtimatoty pcfccpoca 

rmtTf^ gho^ m> of damwyMiPCi 17<-S0yrokli, 

13416 
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Related 
topic 



Abstract 
nunber 



Abstract numbers, found at the end of each index entry, are serial 
t numbers used to identify abstracts. C9py down the numbers of relevant 

f abstracts, then locate them in the issues of Psychological Abstracts for 

the period covered by the index. 



— > Look at the Abstracts < 



Hie article abstract on ••beliefs regarding existence 5 appropriateness 
of research concerning ESP & performance on clairvoyance task, college 
•students," identified in the Subject Index 1985 as #8288, looks like this: 



SAMPLE ABSTRACT (April 1985) 

82SS. JoteMt Robvt D. A JoMt, Oraig IL (Aricimas State U. 
State Umvcntty) AttitudM tomni tlM «usttnc« and sdtntific 
irmstiKatiM of •strasMsory parcapttoiuiwima/ of Psychology. 
19S4(MAy)» Vd 117(1), 19-22. -A nfmp tu rf to kkstify a pcwibkS 
H^itfittwi| CT pdttmi of ESP by ^«w«t«f the i tl a tkwtihlp amonf 
261 coUcfe studctttt' belicft xefaidmf the easteaoe of ESP, their 
bdie& cooocnnig the appropriaicacM of the iciatifie inv^^ 
»f ^ i^ffomanoe on a ciairvoyaacs taaL Sa oompieted 
a 134tcm qucnoonaiie ooooennsg their beliefr in titpenaninl 
pheaooeoa. It waa predicted that Sa' beiiefii xeprdtng ^ 
of ESP ivoold satcract with thdr beliefii anoefung the a|i|^^ 
Dcaa of ideatifie rcaeaieh ao that Sa who believed in ESP would 
acoieaisnificantlyabovediaiiceon the ciairvo ya no e talk and Saw^ 
did not believe m ESP woold aoore tigriTfinmf ty below dunce only 
when they believed adeatific icaeardi on ESP was approprimie. 
When adcatifie icacardi waa bdieved to be inappropriate. Sa were 
predicted to aom at dianoe levda resaidleaa of thdr bdieft 
regardisK the edatenoe of ESP. No evidence waa foond to support 
thiahypothedaortheedstcaoeof ESP. (A tti) ^oumai ohameL 

The purpose of the abstract is to permit quick assessment of whether 
or not the original work suits your research needs. The next step is 
finding the article (or book, or report) on which the abstract is based. 




Location* 



How Do I Locate Articles? 



To locate journal articles , consult the Library's UNION LIST OF 
SERIALS — look for the sign and the microfiche machines near the card 
catalog. The UNION LIST supplies holdings and location information for 
journals in all the UB Libraries. 



> More Tips < 



To refine selection of subjects, the Thesaurus of Psychological Index Tferms 
may be useful. 

For additional advice on how Psychological Abstracts works, read the 
introductory paragraphs contained in each issue, or ask the librarian at 
the Reference/Information Desk. 



* The article abstracted here is found in the issue of the Journal of 
Psychology published May 1984, Volume 117, Number 1, and is contained in 
pages 19 to 22. 

?Q 

^' ^ > . ^ ^ oQt attMec -lis 



What Does It Cover? 

The Readers' Guide is an index containing titles and authors of 
articles published in about 180 popular magazines and journals. The full 
list of periodicals covered (which changes over time) is printed at the 
beginning of each issue. Readers' Guide is issued twice a month and is 
available from 1900 to the present, so it is valuable for both current and 
older information. 



Sample Index 
Entries 



Author entry 



Subject entry 



Colli HdgklB ttrriloctel qwdoa Sie IsrMi^b Wan, 

1967* «»Tefhtoriai quesuoiu 
GtUL OttvU 

(it inth) See Ailiint, Goidoa, and Gold, David 
Geid, Michael 

The immonal eelU of Henrietta Lacks [co nden sed firom 
A ooupuacy of ceils] U JUad Dig 129:49-33 S *86 
Geld 

Ste also 
(joldsniitlun$ 

Dyaanuc itonuc4evd reananeements in small told par* 
iKlcs. O. J. Smitb and ottacn. btbl f U &teiKe233:872-5 
At 22 *86 

fbut tnnsition seen at alloy iiain boundary. A. L. 
Robinson, il Seiinee 233:936-7 Ai 29 *86 
GeU aa an I n tiittii nt 

Com u an investment ^ 
1917 could be pnme time to stock up on lokL T. ScfaL 

<i Bia Week pl32*. D 29 'SWa 5 '87 
Glittennt tokl S. Lee. U Fofbes 13^:168 0 20 *86 
Cotnt for the fold. J. B. Quun. il Nswtmek 108:90 

0 27 -86 



see Reference 



Location* 



See Also 
Reference 



To locate an article that interests you, first consult the list of 
periodical abbreviations found at the beginning of the Readers^ Guide . 



PiM WUy ^ Publishen Weekly 
R 

Radi^ElfciiM — RacUo-Qectnmics 

•Read Dlff ^ Reader's Digest Read Dig means 

Rtdboek — Redbook 

Roed Track ^ Road & Track Reader's 
Rodalt's One Gerd — Rodale*s Omanic Gardening nirrpQt- 
RoU Stent - RoUiog Stone 

S 

Saiarday Ercniint PoM — • The Saturday Evening Post 
Samdav Rev — Saturday Review 



see if the periodical is in tl*e Undergraduate Library collection. A list 
is posted near the Readers' Guides. Consult the Library's ONION LIST OP 
SERIALS on microfiche for other UB locations of periodicals. (The 
microfiche machines are near the card catalog.) For additional help, read 
the introductory paragraphs in Readers' Guides r or ask th« librarian at the 
Information/Reference Desk. 



* The article indexed here is found in Reader's D .igestr Volume 129, pages 
49 to S3, and was published September 1986. 
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OSING THE SOCIAL SCIENCES INDEX 



What Does It Cover? 



The Social Sciences Index is a subject and author index to articles 
published in about 300 magazines and journals. The list of indexed 
periodicals, which changes over time, is printed at the beginning of each 
issue. Social Sciences Index also has an index to book reviews, published 
at the end of each issue. Topics covered are very diverse, but the basic 
subject areas include anthropology, economics, environmental sciences, 
geography, law and criminology, planning and public administration, 
political science, psychology, social aspects of medicine, and sociology. 
Social Sciences Index has been published since 1974, when the Social 
Sciences and Humanities Index was divided in two. 



How Do I Use It? 

Author entries are sometimes useful, when you are seeking a known 
item. More often, you will be interested in finding articles and other 
material by searching under rolevant subjects. Social Sciences Index uses 
a system of subjects and subheadings with numerous "See" references (for 
equivalent terms) and "See also" references (for related terms). 



Sample Index 
Entries 



Author 
entry 



Subject 
entries 



Plane Dtvid A. . 

A systemic demographic efliciencv analysis of U.S. inter- 
sute population exchange. 1935-1980. bibl maps Econ 
Ceor 60:294-312 O *84 
Planetar>- gcolofy See Planets— Geology 
Ptanett ' 

See also 
Eanh 

Life on other planets ^ 
Mars (Planet) 
Solar system 

Arc there any planets outside the solar system? Economist 
:95:8l-2 Je I *85 

GeoloRy 

Prtsidential address: plate tectonic morphology: a 
comparative survey. D. C. Ford, bibl Can Ueogr 
28:315-23 Wint '84 

Planned parenthood See BInh control 

Plannen 

See also 
City planners 



See 

Reference 



See Also 
References 



Location* 



How Do I Find the Sources? 



To locate an article that interests yoU/ first consult the list of 
periodical abbreviations found at the beginning of the index^ then look up 
the periodical in the Library's UNION LIST OF. SERIALS — find the sign and 
the microfiche machines near the card catalog. The UNION LIST supplies 
holdings and location information for journals in all the UB Libraries. 

For additional help, read the Prefatory Note at the beginning of the 
Social Sciences Index. Also, feel free to ask the librarian at the 
Reference/Information Desk for advice. 



* The article "Are There Any Planets Outside the Solar System?" is 
contained in The Economist , Volume 295, pages 81-82, published June 1, 



asms socioLOGicsu:. abstracts 



Itiat Does It Over? 



Sociological Abstracts locates and summarizes information on sociology 
and related disciplines* Each issue of Sociological Abstracts / which is 
published five times a year, contains abstracts (summaries) of about two 
thousand articles, bookSf and papers. The abstracts are groi:^)ed in subject 
areas and assigned serial numbers. Sociological Abstracts concentrates on 
journals in sociology , but sometimes abstracts material of particular 
interest from other journal?. Sociological Abstracts has been published 
since 1952. 



How Do I Qse It? 



Each issue of Sociological Abstracts contains its own author and 
subject indexeSf but users often consult the cumulative annual indexes. 



> First f Look Under the Subjects of Interest to You < 



Each Sociological Abstracts Subject Index is a list of subjects with 
abstract oitries for the period covered by the index. Since there are very 
few "see" or "see also" notations in Sociological Abstracts ^ it is up to 
you to think of terms related to your topic. 

Suppose^ for example, you were interested in recent publications on 
"Child Care." There is such a subject heading in the Subject Index for 
1985, but there are also nearby headings on "Child Abuse" and 
•thildrearing" with longer lists of entries. There are also aljiiabetically 
distant headings on "Day Care" and "Parenthood." None of these topics has 
a "see also" to relate it to the others (although 'Qiild Abuse" does have a 
"see also Child Neglect"). When using Sociological Abstracts f checking 
your own list of related topics will improve your results. 



> Copy the Ehtries for Relevant Articles < 



Suppose you wish to explore the relationship, i£ any, between 
unonployment and crime. Here is a section of the 1985 Subject Index: 

Subject 

UatmptoyH/Uncmp^oyment 
adolescent guestworker uaemployment, oonflia ivoidanoe; Tuiks, 

Gernuny; O4609 
black youth uoemployment, US; radsm petpettution, * 
peripheraltzation; 09618 

• Caiifomii Shared Work Unemployment Insurance pfogram, uaiott ' Abstract 

business atcms* role, workers' aocepunce/rejecdon; union. — number 

reports: 08027 " • iiuiiu-r^^ 

crime rates: unemp '^^y^Tnt' *' ' ' 1946*1982; 

crime/unefflployment relation, radical/Marxist research normative 
implications: automation's long-term employment/living standard 
impliations: 08563 
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lOSING SOCIOLOGICM. ABSTRACTS Rage 2] 



Abstract numbers^ found at the end of each index entry ^ are serial 
numbers used to identify abstracts. Copy down the numbers of relevant 
abstracts^ then locate them in the issues of Sociological Abstracts for the 
period covered by the index. 



— > Look at the Abstracts <- 



Ihe article abstract on "crime rates; unemployment; time series data; 
OS; 1946-1982," identified in the Subject Index 1985 as Q2558, appears in 
Sociological Abstracts this way: 



SAMPLE ABSTRACT (Deceniber 1985) 

I5Q235I 

^. CuiMr. D«vM 4 Lm^, KcmmiH C Uim^oyiMAi nai Otine Raici 
Authors — to liNT PoM-Worid W*r It Uaiicd Suics: A Thtertiictl aai Em^ 

csl AMlrM*w (M Ammctm Soeichjpni Rtmtw, 1985. 50. 3. June, 
317-332. 

1 Usmg aaniuU umeienes dau for (he US. I946-I9I2, 1 hypochescs 
were tested: ( I ) the level of the tmcitiploymefii rate in aay ^ven year 
will have a negauve partial voniemporancous effea oft detrendcd flue- 
tuauons (lacreaics or decreaicti m.7 Ipdea Crime rates (homiade. rape, 
aggravated assault, robbery, biirglaiy. larceny^iheft. k motor vehide 
dicfti to that year. (2) unemptoyment^raie fluctuauoiu from one year to 
the neat will have a posiuve pantal elfea on detrended cnme-rate flue* 
tuauons m the next year. These hypotheses are developed from a theo- 
rcticil model that identifies the former with a aiminal opponumty ef- 
fect. Si the laner with a cnminal mouvauon effect, of aggitgate uoem- 
ployment on cnme. For burglary, lobbeiy A laroeny*(heft. emptncal 
support u found for the expected pattern of partial effects. However, the 
rdauve sites of the effecu are sudi that the toul impacts of uoemploy* 
mcnt<»ihrough both paiiiat effecu-are negauve. In addition, only the 
netauve*levels effect u eahibited for honuade St motor vehtde theft, 
while rape & aggravated assault show no consistent assocution %tfith ei* 
ther levels or fluctuations in the unemployment rate, tnterpreuuons for 
these nndmgs are discusicd. 2 Tables. 1 Figure. 75 References. HA 

The purpose of the abstract is to permit quick assessment of whether 
or not the original worK suits your research needs. The next step is 
finding the article on which the abstract is based. 



How Do I Locate Articles? 



To locate journal articles , consult the Library's UNION LIST OF 
SERIALS — look for the sign and the microfiche machines near the card 
catalog. The UNION LIST supplies holdings and location information for 
journals in all the UB Libraries. 



More Tips 



To refine selection of subject headings^ the Thesaurus of Sociological 
I ndex Terms may be useful. 

For additional advice on how Sociological Abstracts works, or for 
information on special codes and abbreviations, read the introductory 
paragraphs contained in each issue, or ask the librarian at the 
Refermce/Information Desk. 




* The article abstracted here is found in the issue of American 
Sociological Review published June 19fl5, Volume 50, Number 3, and "is 



